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Steps to creating (or editing) an event in the FHSD Events Calendar

T [ 1. Visit fhsd.ok.ubc.ca/login (screen pictured on left)

W Enter your Novell login

-]
BB IT, Media and Classroom X Tickets [T Helpdesk] [ FHSD Events Calendar X { @ Login | MailChimp -em: X )/ [ Dashboard « Faculty of b X \ (o | O
& C ) | @ Secure | https://fhsd.ok.ubc.ca/wp-admin r

pps | UBCWebsites [} NetStorage [ Brand Story | UBC B @ Kelowna Brtsh Co

P MySites i Faculty of Health and Social Development B8 0 # New Howdy, Allyssa Costerton-Grant [l

@ Dashboard Dashboard

Home

" Enter a Google Maps API key
M

Google Maps now requires you register for an API key. If you wish to se maps on your ite, plez

€ Analytics

57 =S Ata Glance Your public profle

2. Click ‘Events’ or Hover, and click ‘Add New’

8] Media

© Forms

| Pages

sistant to Dean, Fac

Iy of Health and Social Development

& profiles Monday, Tuesday

4:00PM

day, Thursday, Friday 8:00AM -

¥ comments

A Feature Boxes ndly Initiz

Iter Get
> .
» Appearance Quick Draft
K Plugins
Title

- Users

n Gt What's on your mind?
¥ Permissions i Unread Total °

# Tools

View All Forms

Settings

. Save Draft
0 cote e Ez

WordPress News

WordPress 4.

WP

: Morten Rand-Hendriksen on What Gutenberg

hitps://Fhsd.okube.ca/wp-admin/edit.ph eans For the Future of WordPress




————— ——w=— Y—— s
1T, Media and Classroor X (. Tickets [IT Helpdesk] x FHSD EventsCalendar X { % Login| MailChimp -em= X )’ [} Events < Faculty of Healt' X \\ =i O s
C (Y | & Secure | httpsy/fhsd.ok.ubc.ca/wp-admin/edit.php?post_type=event | 3
Apps. UBC Websites [ NetStorage [l Brand Story | UBC 8= @ Kelowna, British Colu
Faculty of Health and Social Development e Howdy, All
Screen Options Help
Dashboard Events FFTIT
© ] ’ 1 ’
. Da. If licked ‘Event lect ‘Add N
a. Oou ClICKe vents, Now selec ew
Enter a Google Maps API key
Posts
Google Maps now requires you register for an API kay. If you wish to Use maps on your site, please enter your key.
[ Events
All events All(23) | Published (22) | Draft (1) Search events
RO BulkActions ¥ | Apply = Viewall categories v vViewallvenues ¥  Viewallevents v | Filter B 1 of2 5 »
_—
Event Organiser Categories Venue Start Date/Time End Date/Time Recurrence
.
y Event titles - Draft Allyssa Costerton-Grant — — Aug, 222017 Aug, 22 2017 one time only
6:00 pm 7:00 pm
UBC Okanagan, School of Sacial  Allyssa Costerton-Grant  School of Social Work - Jun, 152017 Jun, 152017 one time only
Media Work Presents - Happiness in 2:00 pm 400 pm
Canadian Social Work
Forms
Pages
Profles Hackers Unite! Allyssa Costerton-Grant  ISTAND =
Comments
Feature Boxes Robot Game Challenge Allyssa Costerton-Grant  iISTAND —
Appearance
Plugins MSc Thesis Examination - Pauline Potocky School of Health and Exercise UNC334
U Nicholas Bray (Supervisors: sciences
£5d Jones/jakobi, HES)
g, Permissions
Tools
Minecraft Maniat Allyssa Costerton-Grant  ISTAND _
Settings
Robot Dance Revolution! Allyssa Costerton-Grant ISTAND — Jul 102017 Jul, 142017 one time only
MSc Thesis Examination - Lindsey  Pauline Potocky School of Health and Exercise UNC 334 Jul, 142017 Jul, 142017 one time only
Boulet (Supervisor: Glen Foster, Sciences :30 am 9:30am
https://Fhed.ok.ube.ca/wp-admin/post-new.php?post_type=event B
/8 T, Media and Classroor X Tickets [T Helpdesk] % ([T FHSD Events Calendar % ' @8 Login | MailChimp ~eme. X/ [1 Add New Event < Facult, X N ¥ (&)l |6 [

& C ) | @ Secure | httpsy/fhsd.okubc.ca/wp-admin/post-new.ph;
Apps [ UBCWebsites [) NetStorage MR Brand Story |UBCEr- @) Kelowns, Brtsh Co

P MySites Faculty of Health and Social Development 8 Howdy, Ally

0 Oations Help

@ Dashboard Add New Event

|3. Complete the form.

Enter a Google Maps API key

Google Maps now requires you register for an API key. If you wish to use maps on your site, please enter your ke

All events r Uﬁ‘t“@ ‘ Publish .

Save Draft Live[ ] | Preview

i tesscce [4, Click Publish |

® Visibility: Public Edit

R

View B I e =

“ -

f) Publish immediately Edit

g *Description of event [0

B Pages Categories .
EH Profiles All Categories Most Used
¥ Comments Dean's Office
A Feature Boxes HLCDP
ick your

& Plugins
e school
, U Word count: 0 School of Nursing

School of Social Work

Permissions

Event Details a + Add New Catego
o woon s *Choose Time
E It Té a

*Enter Venue

Venue: =





