
1. Visit fhsd.ok.ubc.ca/login (screen pictured on left)

Enter your Novell login 

2. Click ‘Events’ or Hover, and click ‘Add New’

-Faculty of Health and Social Development
Steps to creating (or editing) an event in the FHSD Events Calendar 



2a. If you clicked ‘Events’, now select ‘Add New’

Note:

Want to make a change to an event already 
uploaded? Follow these steps, then select the 
event from the list. 

3. Complete the form. 

*Title

*Description of event

*Choose Time

*Enter Venue

*Click your 
school

4. Click Publish




